Individual Trainer and Assessor Competence Matrix
	Name:
	
	Vocational Training Area:
	


Use the table below to list the units of competency that you deliver and/or assess.  Select the relevant evidence fields that you may use to demonstrate competency and describe where the evidence can be easily located.
	Unit of Competency
	Hold Unit
	Other Unit(s)
	High Level Qual
	Experience
	Evidence Location

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	

	
	☐	☐	☐	☐	


Add (copy and paste) additional rows as required.
		Date Competence Matrix was last updated: Click or tap to enter a date.
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Activity 3 – Aligning Trainer and Assessor Currency
Take a look at the table below.  This has been separated into the following sections:
· Independent research, analysis, and application
· Applicable Training and Assessment activities and practices
· Collaborative (collegial), and 
· Formal
The sections enable you to separate the method of activity you have undertaken.
Additionally, there are 4 columns which enable you to provide information as to the activity details, provider(s), and type plus identify the aligned area of currency that these activities meet.
The activities presented in grey are examples for your reference.
Have a look at the activities that are not in grey and think about the area(s) of currency that this activity contributes towards.  Look at the legend provided on Page 4 and either enter the title or number of that area of currency.
Having used this example, create a blank table of your own to assist the management of your own professional development activities moving forward.  You may alter or add additional sections as relevant to clearly represent the areas of currency activity that you undertake.

	Activity 
details
	Activity 
provider
	Type of 
activity
	Area of Currency

	Independent Research, Analysis and Application

	Course Planning, Design and Development
22-24 November 2018
8 hours

	RTO: Sunshine Training Solutions
G://SIS20115/Assessment
	Completed mapping exercise for SIS20115 to align integrated assessment projects with unit of competency requirements.

	

	Personal Research: Review of the use of competency standards in assessment.
Parts of 4 days January 2019

	VOCEDplus, NCVER database
http://hdl.voced.edu.au/10717/139599
	Reading:
Building awareness of context alignment.
	Design Learning; Develop Learning;
Plan Assessment

	Reviewed all units of competency on training.gov.au for the qualifications I deliver.
29 January 2019
½ day

	training.gov.au https://training.gov.au/ Training/Details/SIS20115
	Analysed units of competency to confirm currency and identified adaptations needed as a result of transition requirements (where relevant).

	Design Learning;
Training Packages;
Plan Assessment

	Revised assessment instruments to reflect integrated assessment activities across SISCAQU002 Perform basic water rescues and SISXCAI001 Provide equipment for activities based on prior evaluation of assessment outcomes.
12-14 March 2019
6 hours 

	training.gov.au
https://training.gov.au/Training/Details/SISCAQU002
https://training.gov.au/Training/Details/SISXCAI001
RTO Resources: G://SIS20115/Assessment

	Analyse units of competency to confirm currency and identify possible opportunities for integrated learning and assessment activities.
	Design Assessment; Develop Assessment

	Identifying gaps in oral communication requirements across spiky profiles for four SIS20115 students and made recommendations to the Area Head for integrated support activities.
5 February 2019
2 hours

	RTO: Sunshine Training Solutions
G://SIS20115/Group 1 LLN Profiles
	Applied LLN techniques to analyse previously prepared spiky profiles for the qualification against the current performance levels of students.
	Address adult language, literacy and numeracy

	Reading: Building Strength with Numeracy
2 hours
7 February 2019 

	Author: Beth Marr
	Reading best practice application techniques on Fractions, Percentages, Calculations, Decimals and Measurements as aligned to Level 2 Numeracy Learners.

	

	RTO Management Newsletter
½ hour (termly)

	RTO: Sunshine Training Solutions (Trainer and Assessor break room)
	Reading – currency requirements as a trainer and assessor – new CORE units of competency
Training Package update.
Regulator update – workshops on documenting TAS and Profiles.


	

	Applicable Training and Assessment Activities and Practices

	Post session evaluation of training and assessment practice.
23 March 2020
1 hour

	RTO: Sunshine Training Solutions (Break Room)
	Self-reflection: Evaluated outcomes of learning post session and revised learning materials for coming weeks.

	

	Facilitation of multiple groups within a simulated workplace environment.
w/c 14 May 2020, 21 May 2020 and 28 May 2020
9 hours

	RTO: Sunshine Training Solutions (Construction Workshop)
	Facilitated 3 groups of students through progressive project-assigned tasks managing the assignment of responsibilities aligned with diverse characteristics of the contributory individuals. 

	

	Learner Numeracy Progress Review 
21 June 2020
1 hour

	RTO: Sunshine Training Solutions (Meeting Room H)
	Conducted one-to-one review meetings with 3 students currently undertaking additional numeracy support sessions with specialist to ascertain progress and continued support requirements.

	

	Scheduled training within simulated environment for BSB30115 CIII in Business
w/c 30 July 2019, 6 August 2019, 13 August 2019 and 20 August 2019
8 hours

	 RTO: Sunshine Training Solutions (Dedicated Business Office)

	Planned, organised and provided practical instruction and support within a facilitated learning setting which replicates the typical workplace environment and practices.

	

	Assessment Validation Event involving 4 RTOs, 8 VET Trainers/Assessors and 2 Industry Representatives – Sport and Recreation and Outdoor Recreation CII and CIII qualifications
22 October 2020
Full day - 8 hours


	Langtons RTO Academy, North Brisbane, Administration Block, Board Room
	Lead Validator, reviewing Tools against the Principles of Assessment and
reviewing assessment judgements and feedback against the Rules of Evidence.
	

	Independent assessment of SIS20115 Certificate II in Sport and Recreation – submitted portfolio work
29-30 October 2020
8 hours
	RTO: Sunshine Training Solutions (Break Room)
	Assessed competence of 16 students by making final judgements across portfolio theory and supplementary evidence provided during September/October for water-based units of competency.

	

	Collaborative (Collegial)

	VET Team Meetings
2 February 2020, 27 April 2020, 31 August 2020, 30 November 2020
4 hours

	RTO: Sunshine Training Solutions, Meeting Room G, Lead by Ted Brown (RTO Manager)
	Topics addressed:
· Training Packages
· Assessment Tool Templates
· Mapping Strategies
· Performance Indicators
· VET Trainer LLN Progress Feedback (specific to individual learners)

	

	Outcomes review meeting 
9 May 2020
1.5 hours
(Meeting Room G)

	RTO: Sunshine Training Solutions, Meeting Room G
SIS30413 CII Outdoor Recreation VET Trainer: Jane Symmonds
	Combined review of collective student feedback regarding learning experience for Sport and Outdoor Recreation courses.  Decided upon improvements to instructional assessment instruments to aid understanding of requirements.

	

	Peer Observation and write up
15 May 2020
2 hours

	RTO: Sunshine Sports Centre,
Outdoor Recreation VET Teacher - Jane Symmonds and Sports Centre Manager and Trainer - Josh Fowler

	Peer observation of co-training and co-observing students with industry representative from the sports centre.  

	

	Formal

	VET Validation Workshop
Kedron Wavell Services Club
Chermside, QLD 4031
1 full day, 12 March 2019

	Annual Validators VET Workshop
	How to conduct and record validation to auditable standard and to effect continuous improvement of assessment evidence gathering practices
	Assess Competence;
Validation

	RTO Trainer and Assessor Conference
Brisbane Convention & Exhibition Centre, South Brisbane
9 November 2019
1 hour

	VET Consulting Annual Workshop – Melissa Arthur

	Title: “Maintaining TAE currency”
	

	Legend

	1
	TAE: Design and Develop Learning
	7
	TAE: Assess competence

	2
	TAE: Using training packages
	8
	TAE: Assessment Validation

	3
	TAE: Group-based learning
	9
	TAE: Address adult language, literacy and numeracy 

	4
	TAE: Workplace learning
	10
	TAE: General Trainer and Assessor Requirements

	5
	TAE: Plan assessment 
	11
	RTO Awareness – What’s New? (Policies and Procedures, Duty Statements, Annual Calendar of events, Data reporting, etc)

	6
	TAE: Design and Develop Assessment  
	12
	VET Sector Awareness – What’s New? (ASQA, Impacts of VET nationally, internationally, etc)
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