Self-assuring Assessment Practice Checklist
This checklist is one that you can expand to reflect your RTO’s assessment practices, in accordance with its Assessment Policy and Procedures, or in support of yourself as an individual assessor.  It reflects each of the 10 strategies presented to you during Melanie Alexandra’s ‘Self-Assuring Your Assessment’ session so that you can keep a check on where you are at either as an assessor or a person who leads assessment e.g. RTO Manager, to enable the self-assurance and the continuous improvement of compliant assessment practices.
	Strategies for Self-assuring Successful RTO Assessment Practice
	Y
	N

	1
	RTO Assessment System Policy and Procedure
	
	

	
	· reflect current RTO assessment practice
	
	

	
	· are accessible to the assessment team
	
	

	2
	RTO Assessment templates
	
	

	
	· are checked for alignment with compliance requirements 
	
	

	
	· are accessible to the assessment team
	
	

	
	· are consistently used by all members of the assessment team in accordance with RTO policy
	
	

	3
	The National Register of VET
	
	

	
	· is regularly accessed by the assessment team 
	
	

	
	· assessment team members report training package updates as they occur in accordance with RTO policy
	
	

	
	· assessment team members are proactive in planning necessary transition arrangements are collaboratively proactive and in accordance with RTO policy
	
	

	4a
	Principles of Assessment
	
	

	
	· are correctly and consistently applied in practice by the RTO’s assessors
	
	

	
	· are clearly demonstrated across the RTO’s assessment tools and instruments 
	
	

	4b
	Rules of Evidence
	
	

	
	· are correctly and consistently applied in practice by the RTO’s assessors
	
	

	
	· are enabled by the RTO’s assessment tools, instruments and applied assessment practices
	
	

	5
	Validation and Moderation Practices
	
	

	
	· take place to ensure that assessment tools, judgements and practices are compliant (validation)
	
	

	
	· take place to ensure consistency and ‘correctness’ of assessment judgements across learners and multiple assessors (moderation)
	
	

	
	· actions resulting from outcomes of validation and moderation events are effectively undertaken by the assigned staff
	
	

	6
	Systematic and Relevant Industry Engagement
	
	

	
	· events have been identified and scheduled to enable the gathering of insight into workplace ways of doing things
	
	

	
	· outcomes have been effectively recorded and acted upon by assigned staff
	
	

	7
	Assessor Competence and Currency
	
	

	
	· has been confirmed by the RTO across its assessors prior to them undertaking assessment practices and making assessment decisions
	
	

	
	· is supported by the RTO through proactive professional development planning for its Assessors to ensure their knowledge and skills as an assessor of vocational competency-based assessment is current and continuously improved
	
	

	8
	Assessment Team
	
	

	
	· is applied across all members of the RTO’s assessment team 
	
	

	
	· is supported where an Assessor is identified as not following RTO assessment practice in accordance with RTO policy
	
	

	9
	Systematic Monitoring
	
	

	
	· is applied by the RTO through a robust system of scheduled monitoring events and practices
	
	

	
	· is scheduled with arrangements and expectations that are transparent to all RTO’s assessors/assessment team
	
	

	10
	Systematic Evaluation
	
	

	
	· is effectively applied and outcomes from evaluation events e.g. industry engagement, client feedback, validation, complaints, performance indicator data, quality indicators, etc, acted upon to support continuous improvement of assessment practice.
	
	

	Notes:
Use this box to record items of note ….






















Action Summary:
Having completed this checklist, use the table below to list identified items/areas for action:
	No.
	Action
	By When

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	

	19
	
	

	20
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