RTO Name
Issuing Qualifications Checklist
The following checklist may guide the RTO in the preparation of a testamur, record of results and/or statement of attainment. Testamurs and statements of attainment can include additional information including the name and/or logo or third parties involved in the training and assessment, however this information must be accurate and not lead to confusion about which organisation has issued the certification. A statement of attainment may also include additional information to certify completion of an identified skill set. Design and layout of the documentation is at the discretion of the RTO.
	Testamur
	Yes

	RTO Name, code & logo
	☐
	Graduate/Student name (may include ID number)
	☐
	Full title and code of AQF qualification 
	☐
	Any applicable elements, if relevant (E.g.: Industry descriptor, language, state/territory training authority logo etc.)
	☐
	Date of issue
	☐
	Name of person authorised to issue documentation (may include signature)
	☐
	Authenticity measure (E.g.: seal, corporate identifier, unique watermark and/or document number)
	☐
	NRT logo (used in accordance with conditions of use)
	☐
	AQF recognition statement (The qualification is recognised within the Australian Qualifications Framework) (or AQF logo)
	☐


	Record of Results
	Yes

	RTO Name, code & logo
	☐
	Student name (may include ID number to authenticate student)
	☐
	Full title and code of AQF qualification
	☐
	Unit details, results and date enrolled in each unit
	☐
	Language statement (where applicable)
	☐
	Date of issue (must be consistent with testamur)
	☐
	Name of person authorised to issue documentation (may include signature)
	☐
	Authenticity measure (E.g.: seal, corporate identifier, unique watermark and/or document number)
	☐


	Statement of Attainment 
	Yes

	Mandatory statement (A Statement of Attainment is issued by a Registered Training Organisation when an individual has completed one or more accredited units)
	☐
	RTO Name, code & logo
	☐
	[bookmark: _GoBack]Student name (may include ID number authenticate student)
	☐
	Full title and code of competency/module/s
	☐
	Elements (where applicable)
· These competencies form part of [code and title of qualification(s) / course(s)]
· These competencies were attained in completion of [code] course in [full title]
· These units/modules have been delivered and assessed in [insert language]
· State/territory training authority logo
	☐
	Date of issue
	☐
	Name of person authorised to issue documentation (may include signature)
	☐
	Authenticity measure (E.g.: seal, corporate identifier, unique watermark and/or document number)
	☐
	NRT logo (used in accordance with conditions of use)
	☐
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