Assessment Tool Review
This template should be used for internally checking or reviewing the assessment tools to be used.
	Training Product Details

	Training Product Code & Title
	Click here to enter text.
	Unit(s) of Competency
Code & Title
	Click here to enter text.
	Assessment Tool(s)
	Click here to enter text.
	Date of Review
	Click here to enter text.


	Name
	Position
	Signature

	Click here to enter text.	Click here to enter text.	

	Details of qualifications held and industry relevant experience of the reviewer
	Click here to enter text.
	Name
	Position
	Signature

	Click here to enter text.	Click here to enter text.	

	Details of qualifications held and industry relevant experience of the reviewer
	Click here to enter text.


	Resources Reviewed

	Assessment Tool(s)
	Click here to enter text.
	Marking Guide(s)
	Click here to enter text.
	Unit Mapping
	Click here to enter text.
	Other
	Click here to enter text.


	Tools listed on TAS/Assessment Plan
	Tools submitted for review
	Mapped
	Marking Solution/Instructions to the Assessor

	Click here to enter text.	Click here to enter text.	☒	☐
	Click here to enter text.	Click here to enter text.	☐	☐
	Click here to enter text.	Click here to enter text.	☐	☐
	Click here to enter text.	Click here to enter text.	☐	☐

RTO Name
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	Principles of Assessment - to ensure quality outcomes, assessment should be valid, reliable, fair and flexible 
	Comments

	Valid assessment

	☐ Elements and Performance Criteria are addressed
☐ Assesses the Required Knowledge/Knowledge Evidence
☐ Assesses the Required Skills/Performance Evidence
☐ Addresses the Critical Aspects of assessment (where applicable)
☐ Covers the Range Statement (where applicable)
☐ Context and (where relevant) consistency of assessment
☐ Assessment methods are appropriate for the AQF level
☐ Practical application
☐ Ensures transferability of skills
☐ Dimensions of competency are incorporated
☐ Evidence is gathered over time where required by the unit of competency
☐ The assessment tasks are based on realistic workplace activities
	Click here to enter text.
	Reliable assessment

	☐ Supported by consistent marking solutions for acceptable performance
☐ Is supported by clear information for assessors about assessment requirements
☐ Consistent instructions and guidelines are available for students including information about ensuring authenticity and currency of the evidence they provide
	Click here to enter text.
	Flexible assessment

	☐ Allows for reasonable adjustment to meet student needs
☐ Adjustments can be made to meet the needs of the workplace (where required)
☐ Timing of the assessment can be negotiated (where required)
☐ Allows for recognition of existing competencies
☐ Draws from a range of assessment methods
	Click here to enter text.

[bookmark: _GoBack]

	Principles of Assessment - to ensure quality outcomes, assessment should be valid, reliable, fair and flexible 
	Comments

	Fair assessment

	☐ Students are provided with clear information about what is expected of them
☐ Reasonable adjustments, including Language, Literacy and Numeracy, can be made while ensuring the integrity of the assessment
☐ Ensures students are provided with objective assessment feedback
☐ Allows for appeals against assessment decisions
	Click here to enter text.

Review of Assessment Tools – Rules of Evidence
While assessment judgements must be validated according to the selection of a statistically valid sample, as outlined in the Standards for RTOs 2015, prior to using the assessment tools they should be reviewed to ensure they will provide the opportunity for learners to provide evidence that will meet the Rules of Evidence. This template assists in this review process.
This review is based on the potential of the assessment tools
	Rules of Evidence – to ensure the collection of evidence is valid, authentic, current and sufficient
	Comments

	Valid evidence

	☐ Instructions are provided that are clear and will enable students to provide evidence that directly relates to the unit of competency
	Click here to enter text.
	Authentic evidence

	☐ Systems are in place to ensure the evidence submitted by the learner will be their own work
	Click here to enter text.
	Current evidence

	☐ Learners will be required to demonstrates current knowledge and skills (from the present or recent past)
	Click here to enter text.
	Sufficient evidence

	☐ The assessment tool requests sufficient assessment evidence to be provided before competency is determined (quantity)
☐ The assessment tool requests sufficient assessment evidence to be provided regarding the consistency of performance (quality)      
	Click here to enter text.



	Overall comments and recommendations from reviewer on assessment tools

	Comments
	Click here to enter text.
	Recommendations for action
	Click here to enter text.
	Reviewer Signature
	Click here to enter text.
	Date of Review
	Click here to enter text.
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