	RTO Name


Industry Consultation Regarding: 
TAS and Assessment Tools

This checklist is to be used with an industry advisor to record consultation about the Training and Assessment Strategy (TAS) and assessment tools/processes. This record is intended to form part of a range of consultation activities, and assists in documenting that effective industry consultation is occurring. It should be used with a range of industry organisations in validating the programs offered by an RTO, and be used to complement other correspondence.

PART A: Consultation details

	Qualification Code:
	
	Qualification Title:
	

	Industry Advisor:
	Click here to enter text.	Company:
	Click here to enter text.
	Consultation Date:
	Click here to enter text.	Position Title:
	Click here to enter text.
	Overview of Experience and qualifications of Advisor

	Click here to enter text.
	Contact Details
	Work telephone:
	Click here to enter text.
	
	Mobile:
	Click here to enter text.
	
	Email:
	Click here to enter text.


PART B: Validation of the Training and Assessment Strategy

	General Questions
	Response

	After reviewing the TAS document(s) – do you have any questions about the program?
	Insert brief record of any queries about the program that needed to be explained
Click here to enter text.


	Do you understand the purpose of this consultation and agree to provide feedback/input from an industry perspective?
	Click here to enter text.


	What would you say is important in industry at the moment when it comes to employing graduates of a VET qualification?
	Click here to enter text.


	What are the trends in industry?
	Click here to enter text.


	Other general comments?
	



	Industry Advisor Opinions and Comments on the TAS Arrangements
	Outcome

	The course structure is aimed at the appropriate level
	☐Yes
	☐No

	There is enough time to complete the course
	☐Yes
	☐No

	The elective units chosen are appropriate and will provide learners with relevant skills and knowledge for the local industry
	☐Yes
	☐No

	Are there any areas not addressed by current electives that would be beneficial for future offerings? (Please describe)
Click here to enter text.
	☐Yes
	☐No

	The learning program provides sufficient emphasis and opportunity for learners to develop required knowledge to perform in the workplace
	☐Yes
	☐No

	The learning program provides sufficient emphasis and opportunity for learners to develop practical skills to perform in the workplace
	☐Yes
	☐No

	The units are delivered in a manner that is consistent with how tasks are performed in the workplace, for example, if unit by unit they are delivered in a logical order; if clustered they are grouped in a way that caters for how the task would be performed in the workplace.
	☐Yes
	☐No

	[bookmark: _GoBack]Trainers and assessors should have a minimum of the following experience to ensure industry current knowledge and skills can be taught
Click here to enter text.
	☐Yes
	☐No

	The trainers/assessors identified in the TAS have relevant industry knowledge and skills directly related to the course
	☐Yes
	☐No

	The assessment developed for the course ensures both knowledge and skills are demonstrated over a range of tasks
	☐Yes
	☐No

	The RTO has sufficient/current physical resources to create a simulated workplace environment or mechanisms to assess learners in the workplace
	☐Yes
	☐No

	Assessment methods are consistent with industry expectations (e.g. practical tasks, projects reflect industry requirements)
	☐Yes
	☐No

	The context of the training and assessment aligns with current industry trends
	☐Yes
	☐No

	The course structure, learning program and assessment plan provides learners with a range of job pathways in the current industry environment
	☐Yes
	☐No

	If involved in previous validations, have recommendations been implemented appropriately?
	☐N/A
	☐Yes
	☐No




	General feedback on the TAS
(Provide feedback about your opinion of the approach, the methods used, the outcomes this program might produce)

Click here to enter text.


	Recommendations for improvement of the TAS
(Is there anything about this program that could be adjusted to better reflect industry current requirements?)

Click here to enter text.




Validation of the TAS by the Industry Advisor

	☐Would Approve
	☐Approve with Recommendations
	☐Would Not Approve

	Industry Advisor Name:
	Click here to enter text.
	Industry Advisor Signature:
	
	Date:
	Click here to enter text.
	RTO Manager Name:
	Click here to enter text.
	RTO Manager Signature:
	
	Date:
	Click here to enter text.


For internal use

	☐ Consultation outcomes recorded
	☐ Suggestions arising from consultation actioned
	☐ TAS updated to reflect outcomes of consultation

	Date:
	Click here to enter text.	Date:
	Click here to enter text.	Date:
	Click here to enter text.



PART C: Validation of Assessment 
(For each unit of competency all associated assessment tools, assessment processes, instructions to the assessor, benchmarking material, marking guides/solutions, mapping, etc. are to be included)

	Unit Code and Title:
	Click here to enter text.
	Assessment Tool/s and Documentation Reviewed:
	Click here to enter text.





	Industry Advisor Comments on Assessment
	Outcome

	Assessors are provided with sufficient guidelines and/or instructions that are industry relevant on the assessment
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	The selected assessment methods are appropriate to the unit of competency and industry expectations
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	Learners are provided with clear information about the assessment and what is expected of them
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	The assessments are based on realistic workplace tasks and are at an appropriate level for a learner entering the workforce at the suggested level
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	The assessments include the use of equipment, tools and resources that are consistent with current industry practice
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	Example answers and/or marking guidelines are provided for the assessor and are consistent with current industry standards
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	The assessment process allows for consistent demonstration of competency over a period of time, consistent with industry expectations
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	There appropriate processes in place to ensure consistent decisions regarding competence, to a standard consistent with industry expectations
	☐Yes
	☐No

	If no, record comments:  Click here to enter text.


	The following licensing or regulatory requirements apply to these units of competency in industry  Click here to enter text.

These have been addressed adequately in the assessment tools
	☐N/A
	☐Yes
	☐No



	Industry Advisor feedback on assessment tools and processes (would participants who successfully complete these assessments have the skills and knowledge expected of industry, at level with the qualification type?)
Click here to enter text.









Validation of the assessment tools by the Industry Advisor

	☐Would Approve
	☐Approve with Recommendations
	☐Would Not Approve



	Industry Advisor Name:
	Click here to enter text.
	Industry Advisor Signature:
	
	Date:
	Click here to enter text.
	RTO Manager Name:
	Click here to enter text.
	RTO Manager Signature:
	
	Date:
	Click here to enter text.



For internal use

	☐ Consultation outcomes recorded
	☐ Suggestions arising from consultation actioned
	☐ Assessment updated to reflect outcomes of consultation

	Date:
	Click here to enter text.	Date:
	Click here to enter text.	Date:
	Click here to enter text.
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